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Chief, Records Administration S‘E&ff/m

Ragults of Clean-Up Carpaipn

1. The vecent Clean-Up Campalpn condncted in the Agency te ilmplement
the President's Morstorium on the Puxchase of Filing Equipment profuced
these excellent results:

a. 9485 cublc feet of records climinated from office spece by
retirenent or destruction.

b. 238 pleces of filing equipment released

¢. 33 Becorda Control Schedules revieed or iu process of revision

2. These are significant accomplishments, however I believe that more
can be achieved and the DDS agrees with my proposal for these sgency-wids
PROgrans s :

8. Continue the review of Records Control Schedules with the
primavy objective of reducing retention periocds.

b. M¥ake intensive sffarte to reduce the nugber of official and
uncfficinl forms.

¢. Confuct s progran to reduce the amount of paper created from

4. Inventory support records in _Jara prepare
Records Control Schedules. These schefules will then perve
83 the basis for the retention and disposal of similar support
mecords throughout the world.

€. Eliminate duplicete records holdings.

3. I sgpreciate your interest in countimuing an mctive progran to reduce

25X1

€8 records collactions end I hoge that recent efforts cutlinmed in[ 1 o5x1

will be suocessful. I will be glad to assist you in any of your records
manggement problems, and I will be particularly interested in discussing
with you the implementation of the future progrem cutiined above.
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